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[NAME OF COMPANY] LIMITED

MINUTES of a Meeting of the Board of Directors of [NAME OF COMPANY] LIMITED (the Company)

Held at: [INSERT ADDRESS]
Date and time: [INSERT DATE AND TIME]
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Companies Act 2UUb and the Company's Articles of Association, he/she had a direct or
indirect interest as set out below in the proposed transactions and arrangements with the
Company to be considered at the meeting:

Director

Nature of interest
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[NAME]

[DESCRIBE PROPOSED TRANSACTION AND
DIRECTOR’S INTEREST]

It was noted that, pursuant to Article [NUMBER] of the Company's Articles of Association, a
director who had declared his/her interest may be counted as participating in the decision-
making process for quorum and voting purposes in relation to the relevant transaction or
arrangement with the Company, subject to any restrictions imposed under Article [NUMBER].
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the capital of
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nsfer Shares:

ion):

2 Company

duIy_stamped,] the transfer[s] of the Transfer Shares be approved for registration
and the Transferee be entered in the register of members of the Company as the
holder of the Transfer Shares; and

(b) subject to registration of the Transfer Shares, any director of the Company be and is
hereby authorised to prepare a share certificate in respect of the Transfer Shares in
the name of the Transferee and to arrange for the share certificate to be executed by
the Company in accordance with section 44 of the Companies Act 2006 and delivered
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to the Transferee.
PSC Register

There was produced to the meeting a letter to the Company from the Transferee confirming
that the Transferee will, on registration of the relevant Transfer Shares in the Transferee’s

name, become a [registrable legal entity] [registrable person] in relation to the Company for
the purposes of section 790C of the Companies Act 2006 and confirming the required details
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Approval of other matters

The following documents (the Documents and each a Document) were produced to the
meeting:

(a) [DESCRIBE DOCUMENTS, FOR EXAMPLE NEW SERVICE CONTRACTS FOR
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DIRECTORS]; and
(b)  [DESCRIBE OTHER DOCUMENTS].

12.2  Following consideration, including consideration of the terms of the Documents, the
transactions contemplated by them and the matters referred to in section 172(1) of the
Companies Act 2006, the meeting resolved that the entry into by the Company of the
Documents would promote the success of the Company for the benefit of its members as a
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14 Close

The chair closed the meeting.
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